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Internal Request for Authorization 
To Duplicate Copyrighted Material 

  
Eagle County School District 
Box 740 
Eagle, CO  81631 
 

DATE:   ____________________________________________ 
 

TO: (Firm)   ____________________________________________ 
 (Address)  ____________________________________________ 
       ____________________________________________ 
 

FROM:  
 (School) ____________________________________________ 
 (Phone No.) ____________________________________________ 
 (Requester)  ____________________________________________ 
 

We are requesting authorization to duplicate the following copyrighted materials: 
 

 Title   ____________________________________________ 
 Author  ____________________________________________ 
 Subject  ____________________________________________ 
 Medium  ____________________________________________ 
 Rationale  ____________________________________________ 
   ____________________________________________ 
 
Number of copies: ____________________________________________ 
Copy medium:  ____________________________________________ 
Use of copies:   ____________________________________________ 
Anticipated date of first use:  ______________________________________ 
Distribution of copies:  ______________________________________ 
 
PRODUCER REPLY:  
 
Permission:  GRANTED  DENIED 
 
Details/Restrictions: 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
Signature ______________________________________________________________ 
Title _________________________    Date ________________________________ 


